Next Analytics

Automation
For Windows XP
Step-by-Step




Scheduled Updates
bt

* Typical Scenarios:

* Prepare the monthly reports for my boss or
my clients

* Capture competitive Facebook metrics
weekly

* Capture Twitter message traffic daily
* Have my daily sales lead report waiting for me
* Refresh specific reports overnight for me

* Command Line Utility
* Provides Windows batch/command interface

+ Used with Windows Task Scheduler for
ultimate flexibility



Step 1 — Create a Directory
—

directory for the | L. v Computer » Local Disk (C2) »

1| File Edit View Tools Help
WorkbOOkS tO be i. Organize = Include in library = Share w
refreshed .
1M Computer
. &L, Local Disk (C:)
* Avoid really long -
[ | Files
directory pe!ths (too S
many sub-directories ). Peflogs
o R . Program Files
Of SUb'dlreCtOFIES) . Prograrn Files (x86)
.. ProgramData
* Group by frequency of ). RefreshDaily
. . . RefreshHourly
refresh as all files in ). RefreshMonthly
. .  RefreshiWeekl
each directory will be b
updated at the same Sl

time



Step 2 — Copy Config Files

———

* Copy all config files — ————————

My Documents » Mextanalytics »

FI

from

My Documents > Nextanalytics h~

E-mail Burn Mew folder

to the new directory

Documents library
Mextanalytics

Mame

| data

. macros

| pages

| temp

| widgets

u constantcontact-queries
|| facebook-nxa-queries
|| facebook-queries

u linkedin-queries

|| twitter-querjes

Type

File folder
File folder
File folder
File folder
File folder
Text Docurnent
Text Document
Text Docurnent
Text Docurnent
Text Document

| |§ constantcontact

XML Configuration File

| =4 facebook

AML Configuration File

| @ ga-sessions

XML Configuration File

| |§ googleanalytics

XML Configuration File

| % googleanalytics-default

XML Configuration File

| & linkedin

XML Configuration File

| |§ twitter

AML Configuration File

|| variables

XML Document



Step 3a — Create a Command File

;. A;gssories
* Open Accessories > Notepad | Jowe I
B Connect to a Projector
* Copy the script below o Ykl
| Notepad

+ Paste it into Notepad (R

5] Run

% Snipping Tool

'_, Sound Recorder
T Sticky Motes

@ Sync Center

A Windows Explorer

WordPad
<# XPS Viewer
@echo off . Ease of Access
setlocal EnableExtensions - ?EZ"PTCWE
tasklist /nh /fi "imagename eq EXCEL.EXE" 2>NUL | find /I /N "EXCEL.EXE">NUL o
. Windows PowerShell -

if %JERRORLEVEL%==1 goto notrunning

Echo You must close Microsoft Excel before you can run Next Analytics batch refreshes ff 4 Back
pause

:notrunning

Echo Running Next Analytics auto-refresh. Do not use Excel while this process runs.
%~d0

cd %~p0

del log.txt

echo STARTED AT %date% %time% >> log.txt

IF EXIST "C:\Program Files (x86)\Nextanalytics\NxaCmd.exe" SET CmdDir="C:\Program Files (x86)\Nextanalytics\NxaCmd.exe"
IF EXIST "C:\Program Files\Nextanalytics\NxaCmd.exe" SET CmdDir="C:\Program Files\Nextanalytics\NxaCmd.exe"
%CmdDir% nxa_dir="%cd%" >> log.txt

REM log end time to local log file

echo ENDED AT %date% %time% >> log.ixt

@echo off

find /c "Success" log.txt

if %errorlevel% equ 1 goto noSuccess

find /c "ERROR" log.txt

if %errorlevel% equ 1 goto lastline

echo ERROR DETECTED! Read log.txt file for details.

pause

goto lastline

‘noSuccess

echo PROBLEM DETECTED! Read %cd%log.txt file for details.

pause

lastline

Search programs and files L |




Step 3b — Create a Command File
—

* Save the File to your new directory
« (Call it RefreshThisDirectory.bat
* Be sure to select Save as type: All files

File Edit Format View Help

@echo off ( £ )
Echo Running Next An

REM change to drive

— ] R
%-d0 .= | « Local Disk (C:) » RefreshDaily = Search RefreshDaily o
REM ChaNge 10 A1 e Ot e e —
cd %-p0

REM log start time © BiEan e ploudaldey

del log.txt =
echo STARTED AT %dat
REM find NxaCmd.exe I
IF EXIST "C:%“Program
[
[=

, PerfLogs * Name Date modified

. Program Files .
|§ ga-sessions 11/23/2011 4:16 PM

. Program Files
E t [3 googleanalytics 11/25/2011 2:58 PM

IF EXIST "C:“Program
REM process files in

\ il , ProgramData
fsacmdDirs nxa_dir="%c L =) googleanalytics-default 11/23/2011 9:51 AM
REM log end time to . RefreshDaily
echo ENDED AT %date% @facebook 10/26,/2011 3:29 PM
@echo off - RefreshHourly D twitt 10/25/2011 2:59 PM
REM test to see 1f_a | RefreshManihl 9 baitter e '
f;nd Jc ”?ucc_less" 1o RefreshWeekd |§_‘-§Iinkedin 4/8/2011 10:22 AM
if %errorlevel® equ . RefreshWeel
REM test to see if a 4 [ constantcontact 1/27/2011 3:24 PM
find /c "ERROR” log.  temp
if %errorlevel® equ | Templates
echo ERROR DETECTED!
pause | Users
goto lastline J WirtualMachine
Inosuccess > |4
echo PROBLEM DETECTE
pause File name: RefreshThisDirectory.bat

:Tastline

Save as type: | All Files

% Hide Folders Encoding: | ANSI




Step 4 — Copy your workbooks

A

* Copy the workbooks you want to refresh on
schedule into the new directory

. » Computer » Local Disk (C:) » RefreshDaily

File Edit View Tools Help

Organize « @ Open Print

E-mail Burn

MNew folder

1. PerflLogs

| Program Files

.. Program Files (x86)
.. ProgramData

1. RefreshDaily

.. RefreshHourly

. RefreshMonthly
1. RefreshWeekly

L temp

1. Temnplates

4 Users

L VirtualMachines
L wamp

10 ward

1 WherelsMyData
o Win7DVD

b

J Windows

Mame

RefreshThisDirectory

Type
Windows Batch File

| Twitter-Engaged-Users-Tracker-SEQchat

Microsoft Excel Worksheet

| @ Twitter-Engaged-Users-Tracker-measure

Microsoft Excel Worksheet

| Twitter-Engaged-Users-Tracker-emetrics

Microsoft Excel Worksheet

| E;i.'d Traffic Source Scorecard

Microsoft Excel Worksheet

|@ Landing Page Scorecard

Microsoft Excel Worksheet

|E] DailyLeadsReport

Microsoft Excel 87-2003 Worksheet

| DailyFacebookMessageTracker

Microsoft Excel 97-2003 Worksheet

|§ ga-sessions

[5 googleanalytics

|§ googleanalytics-default
@facebook

[%twitter

5 linkedin

|§ constantcontact

XML Configuration File
XML Configuration File
AML Configuration File
XML Configuration File
XML Configuration File
AML Configuration File
XML Configuration File




— Test the Refresh

+ Double-click on RefreshThisDirectory to run
the batch file

* A black command window should open and
Next Analytics progress bar dialogs may
appear as the files refresh

* DO NOT USE EXCEL while it is running

, » Computer b Local Disk (C:) » RefreshDaily »

File Edit View Tools Help

Organize + Open Print E-mail Burn New folder

/ Perflogs it Name Type Date modifie

J Program Files . . - . o
) E] DailyLeadsReport Microsoft Excel 97-2003 Worksheet 11/24/2011 1:

J Program Files (x86) — . . . . . .y
E5p ga-sessions XML Configuration File 11/24/2011 1:

J ProgramData . : . . e
: B DailyFacebockMessageTracker Microsoft Excel 97-2003 Worksheet 11/24/2011 1:

. RefreshDaily ) e aaings
| = 2 | 20111
. RefreshHour| g C:AWindows\system32\emd.exe E= = 5011 1:

LCIC D, hhing Mext Analytics auto-refresh. Do not use Excel while this process runs.
;e Could Mot Find C:“\RefreshDaily~log.txt

, temp

| Templates
) Users

J VirtualMachill
| wamp
J ward
J WherelsMyD|
; Win7DVD
J Windows

J wwwroot

a System Reservi
ca 1T0 (H:)

175 (0
Ll . = 2011 1:
== AT0 (K
] RefreshThisDirectory Date modified: 11/24/2011 1:42 PM Date created: 11/24/2011 1:42 PM
. -v";‘: Windows Batch File Size: 1.06 KB

- ——




Step 6 — Check for Errors

\

* |f there were errors, the command window

will stay open with a warning message

* Open the log file and check for any errors
* Manually refresh any workbooks that failed
* Check each workbook to be sure they

refreshed properly

!g J. v Computer » Local Disk (C:) » RefreshDaily »

Edit View Tools Help

—a Systern Reserved (E:)
e 170 (H)
ca 175 (1)
= 2T0 (K

Organize * j] Open - Print E-mail Burn Mew folder
. Perflogs i MName Type
.. Program Files
) _ log Text Document
.. Program Files (x86) - -
.. ProgramData
. RefreshDaily
|| RefreshHourly r:"e Edit FDII‘I‘:‘I VIE;U ;Ielp
TARTED AT Thu 11,/24,/2011 13:50:25.93
I RefreshMonthly Nxacmd. exe starting...
| RefreshWeekl Tooking for files in: C:“Refreshbpaily
g ey Found Tile: C:“Refreshpaily'\DailyFacebookMessageTracker.x1s
I temp C:\Refreshpaily\DailyLeadsReport.x1s
Templates C:\Refreshpaily'Landing Page Scorecard.xlsx
- P C:\Refreshpaily\Traffic Source Scorecard.xl1sx
1 Users C:\RefreshDaily\Twitter-Engaged-Users-Tracker-emetrics.xlsx
i . C:\Refreshpaily\Twitter-Engaged-uUsers-Tracker-measure. x1sx
11 VirtualMachines : C:\Rrefreshpaily'\Twitter-engaged-Users-Tracker-seochat. x1sx
1 wamp refreshing c:\RefreshDai1y{DaﬁWyFacebookMessageTracker.x15
success 11/24,/2011 1:530:40 PM
1 ward rRefreshing C:“RefreshDaily\DailyLeadsReport.xls
WherelsMhDat Success 11/24,/2011 1:50:45 PM
du VYhereshyltata refreshing C:Refreshbaily\Landing Page Scorecard.xlsx
1 Win7DVD success 11/24,/2011 1:50:51 PM™
) refreshing C:'\Refreshpaily'\Traffic source scorecard.xlsx
1. Windows success 11,/24/2011 1:50:53 PM
| wwwroot refreshing C:\RefreshDaily\Twitter-eEngaged-Users-Tracker-emetrics. x15x

success 11/24,/2011 1:50:56 PM

refreshing C:“RefreshDaily'\Twitter-Engaged-Users-Tracker-measure.xlsx
Success 11/24,/2011 1:51:23 PM

refreshing C:'Refreshpaily'\Twitter-engaged-uUsers-Tracker-seochat. x1sx
success 11/24,/2011 1:52:07 PM

ENDED AT Thu 11,/24,/2011 13:52:07.85

= o e e s



Step 7 — Copy Supporting Files
i

« |f you have not used the Fix (search and replace)
function of Next Analytics, then ignore this step

« If any of your workbooks needed Fix

(search/replace) definition files, they will need

to be copied from:

My Documents > Nextanalytics > pages

into the ‘pages’ directory that now exists In your

new directory

. v Computer » Local Disk (C:) » RefreshDaily » pages

File Edit View Tools Help

Organize = Include in library -

Share with - Burn Mew folder

.. ProgramData
. RefreshDaily
) data
. macros

|/ pages

L temp

| widgets

. RefreshHourly
L. RefreshMaonthly
. RefreshWeekly

-~

-~

Mame

|7| DailyLeadsReport-fixes




Step 8 — Start Task Scheduler
\

+ Windows Start menu

* Accessories

* System Tools
* Scheduled Tasks

@ Accessibility

l@ Communications >

l@ Entertainment >

B\ Backup

% Character Map
.‘ Disk Cleanup
Command Prompt & Disk Defragmenter
" & Motepad # Files and Settings Transfer Wizard
| Admin Y Paint duled T

') Address Book
& caleulator

©) Program Compatibility Wizard
@ Synchronize
& Tour windows XP

9 System Information

Set Program Access and Defaults

f Internet @
Internet Explorer B0 windows Catalog
% windows Update
b Windows Update
2
B Motepad @) startup k

g Internet Explorer
(%) Outlook Express

B System Restore

@ Internet Explorer (Mo Add-ons)

L3 Windows Explorer
4 wordpad

C‘, Remote Deskkop Connection

Microsoft Update

Microsoft Office Exce

. Remote Assistance

® windows Media Player

3 Windows Messenger

Q Windows Movie Maker

@ Log Parser 2.2 4
CULZEITENE A () Microsoft Office

mputer

74 start



Step 9a — Schedule a new task

* Add SChEdUlEd TaSk & Scheduled Tasks

File Edit ‘Wiew Favorites Tools  Advanced Help

{3 Back ) - ¥ | P search [ Folders | [T (G Fe
Address ﬁﬁ Scheduled Tasks

Mame =

Add Scheduled Task

Other Places

&- Control Panel
[Ej My Docurnents

| Shared Documents
ﬂ Iy Metwork Places

Details

+ Start the Wizard

Scheduled Task Wizard

Thiz wizard helps you schedule a tazk for Windows
b perform.

'ou zelect the program you want Windows o run,
and then schedule it far a convenient time.

Click Mest ta continue.

< Back L Mext = J[ Cancel ]




Step 9b — Schedule a new task

e

+ Browse and select the command file

Scheduled Task Wizard 3
Click the program you want \Windaws to run.
To see more programs, click Browse,

Application Wersion 2|
7.5} 5.1.2600551.. —
‘o &ddress Book £.00.2300.60..

4 Backup 5.1.2600.551...
2 Caloulator 5.1.2600.0x...
43 Character Map 5.1.2600.0[x...
B8 Command Prompt 512600851
[ T mmmm s OO

Scheduled Task Wizard

Click the program you want Windows to run,
To see more programs, click Browse.

Sync

Select Program to Schedule

Look in: | =) RefreshD aily

[)data
I_é [Chmacros

My Recert | [Cipages

RefreshThisDirectory bat
iTE,ﬁTraFﬁc Source Scorecard, xlsx
@ bwitker.config

Documents [itemp iTf,ﬁTwitI:er—EngagecI—Users—Tnficker—emetr
- [Cwidgets iTf,ﬁTwitI:er—EngagecI—Users—Tnacker—meas
L_ E constantcontact, config iTEﬁTwitl:nar-Engagecl-Users-Tnﬁck,er-SEOu:I

@ DailyFacebookMessageTracker, xls
@DailyLeadsRepnrt.xls
E Facebaok, config

\* ? @ ga-sessions, config

m googleanalvtics, config
E googleanalytics-default. config
@Landing Page Scorecard,xlsx

E] m linkedin, config
[Z) log.bxt

< il | 3|

@ File name: |HefleshThisDirectory.bat V| L Open J

My Mebwaork, | Files of type: | Programs w | [ Cancel




Step 9c¢ — Schedule a new task

\A

* Name the task and run it Daily

Scheduled Task Wizard

Type a name for this tazk. The tagk name can be
thie zame name ag the program name.

|F|efreshThisDirectnry |

Perform this task:

() Daily

O wieekly

3 Manthly

) One time only

3 'when my computer starts
2 when | log on

[ < Back ]L MHext > J[ Cancel

+ Pick a time for it to run

Scheduled Task Wizard

Select the ime and day you want thiz tazk bo start.
Start time:

7l a4 S

Perfarm this task:

(#) Every Day
) weekdays

() Every days

Start date:

11/24/2011 »

[ < Back ]L hext > J[ Cancel




Step 9d - Schedule a new task

\A

* Run the task as yourself

Scheduled Task Wizard

Enter the name and pazzword of a user. The task wil
1un az if it were started by that uzer.

Enter the user name: | | NP OFFICE 2007 \Adrnin

Enter the password: | |

Confirn passwaord: | |

If & pazzword is not entered, scheduled tazks might
ok run,

3

l_ < Back ]L Mexst » J[ Cancel

* Check the box to open the advanced

properties

Scheduled Task Wizard

You have successfully scheduled the following tazk:
RefrezhT hizDirectary

Windowz will perform thiz tazk;
At 700 AM every day, starting 11/24/2011

Eiﬁirlladvanced properties for thiz tagk when | click

Click Finizh to add thiz task to pour Windows zchedule.

)

[ < Back ]L Finish J[ Cancel




Step 9e — Schedule a new task

—

* Verify the information on each tab
« Set the time to Stop the task after 4 hours

* ...and you are Done!

RefreshThisDirectory

| Task || Schedule| Settings |Securit_l,l|

Scheduled Task Completed

Idle Tirme
|:| minute[zs]
|:| minute[zs]

Power Management

Stop the tazk if battery mode beging.

[ ]'wake the computer to run this task.

[ ] Delete the task if it is not scheduled to run again.

Stop the tazk if it runs for: hl:lur[s]|:| minte]s).

] Orly start the task if the computer haz been idie for at least:

[f the computer has not been idle that long, retny for up to;

[]5top the task. if the computer ceases to be idle.

Dian't gtart the task if the computer iz unning on batteries.

L

OF.

J[ Cancel ][

Apply

J




Step 10 - Verification
_—

« If possible, be present when the batch runs
for the first time

* The command window should open

* Progress dialogs should appear and disappear
* The command window should close

* Check the log file to make sure no errors
occurred

* Check each workbook to ensure that the
data has refreshed correctly



m\

* Create a new directory

* Copy identity config files from My
Documents\Nextanalytics

* Create a command file

* Copy your workbooks

* Test the command file refresh

* Check for errors

* Copy any missing support files

* Open Windows Scheduled Tasks
* Schedule a new task

* Verify operation



